
HR Associate 
 
Position/Designation:               HR Associate 
Location:                                    19, West Wharf, Karachi 
 
Responsibilities: 

●​ Prepare JD and discuss with departments. 
●​ Meet with Employees to understand their assignments and compare with JD. 
●​ Discuss with Departments reassignment of Tasks/Responsibilities/ Decision Making 
●​ Highlight to management grievances or issues that may negatively impact retention. 
●​ Create and oversee programs that promote employee engagement, including training, 

recognition, and rewards programs. 
●​ Monitor and analyze exit interviews and employee feedback to understand reasons for turnover 

and areas of improvement. 
●​ Develop and track key performance indicators (KPIs) related to talent retention, such as 

turnover rates, engagement scores, and retention of high-performers. 
 
Other Expectation: 
 

●​ Support hiring and onboarding activities as needed to align with retention goals. 
●​ Collaborate with HR colleagues across regions to benchmark best practices (e.g., mirror 

employee in Pakistan). 
●​ Provide coaching and support to managers on employee engagement and retention 

techniques. 
 
Requirement: 

●​ Bachelor’s degree in Human Resources, Business Administration, Psychology, or related field. 
●​ Experience in HR, employee relations, or retention-focused roles (3-5 years). 
●​ Familiarity with compensation benchmarking tools and techniques 
●​ Knowledge of HR practices, employment laws, and regulations. 
●​ Excellent communication and interpersonal skills. 
●​ Ability to work independently and as part of a team. 

Certifications: Relevant to HR 

Salary and commission as per the company's policy, along with other benefits. 

How to Apply: Share your resume at jobs2571HR@shahnawazltd.com​
 

OR 
Job Application Form  

https://forms.gle/RJgxGVaFxMAYP6Bq9

